
River West – Architectural Control Committee Review Submittal Form 
 

Homeowner Name: ____________________________________________________ 
 
Address: _____________________________________________________________ 
 
Home Phone: ___________________ Daytime Phone:___________________ 
 
Description of proposed changes and/or additions to exterior of home and property: 
____________________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
 
 
Desired starting date of project: ________________ (ALLOW UP TO 30 DAYS FOR COMMITTEE 
APPROVAL) 
 
Expected completion date of project: _______________ 
 
Please include with your submittal a blueprint, sketch, photo or catalog illustration to describe the proposed 
project. Also include the type of materials to be used, dimensions of the proposed work, shape, color and 
elevations of any proposed structures in detail.  It would facilitate Committee action if a photo of the house 
or proposed area of change is included; the photo could be marked with specifics. Attach paint chips at 
least 4” by 4” in size for any proposed changes to house and trim colors and specify what constitutes base, 
trim, and accent on your house. Please refer to the ACC Guidelines online at www.poudreproperty.com 
 
Please mail this form to:   Poudre Property Services 
        c/o Sandra Oldenburg 
        2900 S. College Ste 3e 
    Fort Collins, CO 80525 
 
Or email to:   soldenburg@poudreproperty.com 

 
(Please contact Sandra at 224-9204, if you have any questions about the submittal process) 

 
The homeowner may not use the common area property to access any portion of their property by use of 
any vehicle or delivery mechanism that could damage the open space. The homeowner may not stockpile 
construction materials or supplies on the common area and must work out a plan to have materials 
delivered via their own property. The homeowner should inform all contractors regarding these restrictions 
prior to commencement of work. The homeowner accepts full responsibility for any damage caused to any 
common area as a result of material delivery or access to perform work on the project and will incur a 
$1,000 fine in addition to the cost of restoring the common are back to its original state. Damage to the 
open space can take years to recover. 
 
Any approval by the ACC is subject to the provisions of all applicable recorded covenants. Approval by the 
ACC does not constitute a building permit or otherwise indicate a homeowner has complied with applicable 
governmental requirements. Homeowners and builders are responsible for complying with all such 
governmental requirements, including city permit requirements. No action taken by the ACC (or any 
member or agent of the committee) entitles any person to rely on that action with respect to compliance 
with governmental requirements, or with respect to the physical or other condition of any lot or 

http://www.poudreproperty.com/


improvement on the lot. You should also not that compliance with various governmental requirements does 
not constitute approval by the ACC. 
 
The Declaration at Article VIII, Section 8 states: Construction of a Residence or other structure 
approved by the Architectural Control Committee shall commence within three (3) months after 
approval of the plans and specifications, and the Owner shall thereafter proceed diligently with such 
construction. The exterior of any such structure shall be completed within nine (9) months of the date of 
commencement of construction, and all landscaping shall be completed within twelve (12) months after 
the issuance of a certificate of occupancy for the Residence. The Architectural Control Committee may 
grant an extension of the foregoing time periods for good cause and when such extension is requested by 
the Owner. 
 
I hereby acknowledge that I have read, understand, and agree to the above and that work on this project 
may not begin until ACC approval is received and any necessary permits are obtained. 
 
Homeowner Signature: _______________________      Date: ____________________ 
 
 
 Committee Recommendations:  Approved    Conditional    Not Approved* 
 
*Article 8, Section 6 Appeal: Any Owner who is dissatisfied with a decision of the Architectural Control 
Committee may appeal the decision to the Executive Board. Notice of the appeal shall be delivered to any 
member of the Executive Board within ten (10) days after the decision of the Architectural Control 
Committee which is being appealed. Upon receipt of the notice of appeal, the Executive Board shall call a 
special meeting to be held within thirty (30) days after receipt of the notice of appeal.  
 

ACC Additional Notes 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 

 
ACC Signature: ___________________________        Date: _____________________________ 
 
ACC Signature: ___________________________     Date: _____________________________ 
 
ACC Signature: ___________________________        Date: _____________________________ 
 
 
Date received at Poudre Property Services: ___________________________ 
 
Date sent to ACC by Poudre Property Services: _______________________ 
 
Date returned by ACC to Poudre Property Services: ___________________ 
 



Date document was returned to owner: _______________________________ 


